Polite questions and responses

What was the sales forecast for last year?
Could you tell me, what the sales forecast for last year was?

What is the sales forecast for next year?
Would you mind telling me what the sales forecast for next year is?

You are interviewing potential new distributors for the New Zealand market. You need the following information:

	Name of company
	

	Offices in the world
	

	Number of years experience
	

	Range of products they  sell
	

	Turnover
	

	Number of employees
	

	Ratio of sales people / technical people
	

	Company growth
	

	Their aim and objectives
	

	After sales services they provide to customers
	

	Any reports on their progress to the supplier
	

	Principle contacts
	

	Training programs required
	

	Sales material needed
	

	Starting date
	


Who are you?

Now you need to interview a prospect for a job in your company. 

	Name
	

	Age
	

	Live
	

	What he knows about company
	

	Explain last job
	

	Educational history
	

	How he can benefit the company
	

	He wants from you
	

	Type of character
	

	Recent challenges he has had
	

	Hobbies
	

	Married / children / living with Mother
	

	Other interviews
	

	Available now?
	

	Questions?
	

	Don’t call us we’ll call you!
	


